JLOJI5KHOCTHOM perjiaMeHT
CTAPLIEro rocyIapCcTBEHHOr0 HAJIOTOBOr0 MHCIEKTOPA
otaesia kKamepaabHOro KoHTpoJsi HAC Ne 1 Ynpasiaenus @®HC Poccun
no Pecny0siuke Caxa (Axkyrust)

1. O0mue mooKeHUs

1. JomxHocTh (enepalibHON TroCyAapCTBEHHOM TpakJaHCKOM cnyxObl (nmanee -
rpaXkaaHCKasi Cclyk0a) cmapuwieco 20Cy0apcmeeHno2o HAN0208020 UHCHEKMopa oOmoena
Ympasnenus  ®HC Poccum  mno PecnyOmuke Caxa (Sxyrms) — (mamee — cmapuiuti
20CHANIO2UHCNEKMOp) OTHOCHTCS K cmapuieil epynne JOJDKHOCTEH TIpa)TaHCKON CITyKObI
KaTeropuu "CrennagnucThl .

Perucrparnmonusiii Homep (KoJ) TOHKHOCTH - 11-3-4-070.

2. Ob6nactb npodeccruoHanbHON CITy)eOHOU JEeATeTLHOCTH cmapuiezo
20CHANIO2UHCNEKMOopa: PETYINPOBaHUE HAJIOTOBOM NEATENbHOCTH, PETyIupoBaHHE (HUHAHCOBOM
JEeSATETLHOCTH U (PMHAHCOBBIX PHIHKOB.

3. Bua mpodeccroHanbHON CITyKEOHOM NEATEIBHOCTH Cmapuieco 20CHALI0SUHCNEKMOopA.
BUJIBI MPO(ECCHOHATBHON CIYKEOHOW AEsTENIbHOCTH, BXOAsIIME B obnacth «PerymupoBanue
HaJIOrOBOM JIESATENBHOCTH» M B oOnacth «PerymupoBanue (UHAHCOBOM NEATEIBHOCTH U
(MHAHCOBBIX PHIHKOB» B YacCTH, OTHOcAIIEHCs K chepe nearenbHocTr DeepaibHO HATOTOBOU
CITY)KOBI.

4. Ha3naueHue Ha JODKHOCTh U OCBOOOXKIEHHE OT JIOJDKHOCTH  Cmapuiezo
20CHAN02UHCNeKmopa OCYLECTBIsETCS TpuKa3oM pykoBoautens Ynpasienus PHC Poccuu o
Pecniybnuke Caxa (Skyrtus) (nanee — YrpasieHue).

5. Cmapwuii 2ocHanocuncnekmop HENOCPEACTBEHHO MOAYMHAETCA Ha4yalbHHUKY OTela
YnpasneHus.

II. KpanupukanuoHHble TPeOOBAHUSA
IJIS1 3aMelleHUs] JOJIKHOCTH TPAKIAHCKON CIIyKObI

6. Jlns 3amenieHuss JOJDKHOCTU Cmapuieco 20CHANO0SUHCNEKmMOopd YCTAHABIMBAIOTCS
cleyrone TpeOOBaHMUs.

6.1. Hanuuwme BoIciiero oOpa3oBaHus O HAMIPABJICHHUIO TTOJITOTOBKH.

6.2.Hanuune 0a30BbIX 3HAHWUN: TrOCyJapcTBEHHOro s3bika Poccuiickoit @Penepanuu
(pycckoro si3pika); ocHoB Koncturyuu Poccuiickori deneparuu, denepanbHoro 3akoHa ot 27
mast 2003 1. Ne 58-03 «O cucreme rocymapcTBeHHON ciayxOb1 Poccuiickoit deneparum»,
®enepanbHoro 3akoHa oT 27 wurong 2004 r. Ne 79-®@3 «O rocynapcTBEHHON TI'paKIaHCKOMN
cnyx6e Poccuiickoit denepanuny, GenepanpHoro 3akoHa ot 25 nekadbps 2008 1. Ne 273-D3 «O
MPOTUBOJCHCTBUM KOPPYIIUK»; 3HAHUA B 00JacTH WHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTH.

6.3. Hanuune npodeccuoHanbHbIX 3HAHUMA:
6.3.1. B cdepe 3akonomarensctBa Poccuiickoit ®@eneparuu: Hamoroeiii komekc Poccuiickoii
Oepnepannn; bromketnsiid kojeke Poccuiickoit @enepanun; Oenepanbubiii 3akoH oT 08 aBrycra
2001 r. Ne 129-®3 «O rocynapCTBEHHOM PETUCTPALMU FOPUINYECKUX JIML U MHAUBUAYAIbHBIX
npeanpuHUMaTesnei»; deaepanbuplii 3akoH 0T 06 okTsA0ps 1999 r. Ne 184-d3 «O6 oOmux
MPHUHIMTIAX OPTaHU3aIUN 3aKOHOJATEIbHBIX (NPEICTABUTEIBHBIX) M HCIIOJHUTEIBHBIX OpTaHOB
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rocyaapcTBeHHOW BiacTu cyOwnekToB Poccuiickoit ®@epepanmm»; DenepanpHblii 3akoH 0oT 06
okTsA0ps 2003 1. Ne 131-03 «O06 00mux MpUHIMIAX OpraHU3aIllid MECTHOTO CaMOYIIpaBJICHUS B
Poccuiickoit ®@enepanuny»; denepanbubiii 3akoH oT 29 Hos0ps 2007 r. No 282-0d3 «O06
Oo(QUIMATIBHOM CTaTUCTUYECKOM Y4YETE U CHCTEME rOCYJapCTBEHHOW CTaTUCTUKHU B Poccuiickoi
Oenepanuny; Oenepanbubiii 3akoH oT 09 dhepans 2009 r. Ne 8-D3 «O06 obecrieueHUH 10CTyNa K
uHpopMaMM O  JIEATEIBHOCTH TOCYJApCTBEHHBIX OpPraHOB W  OPraHOB  MECTHOTO
camoymnpasienus»; denepanpupiii 3akoH ot 27 utong 2010 r. Ne 210-03 «O6 opranuzanuu
MIPEAOCTABIECHUS] TOCYIApCTBEHHBIX W MYHUUUIAIBHBIX yCIyr»; DenepalbHbld 3aKOH OT 28
nexabpss 2013 r. Ne 443-03 «O ¢denepanbHOl HMHPOPMAIIMOHHOW aJApPECHOW CHCTEME H O
BHeceHUU n3MeHeHuil B DenepanbHbiil 3akoH «O0 OOMIKUX MPUHIIMIAX OPTraHU3alMd MECTHOTO
camoymnpasyienusi B Poccuiickoii denepannny»; 3akon Poccuiickoit @eaepanuu ot 21 mapra 1991
r. Ne 943-1 «O nanoroBeix opranax Poccuiickoit @enepaunny; OenepanbHblii 3aKk0H Poccuiickoit
Oenepanun ot 27 uroias 2006 r. Ne 152-03 «O nepcoHaldbHBIX JaHHBIX»; DenepaibHbIN 3aKOH
Poccwuiickoit @enepanun ot 6 ampens 2011 r. Ne 63-®d3 «O6 3meKTpOHHOW TOANUCKY»; YKa3
IIpesunenta Poccuiickoit ®eneparuu ot 7 Mast 2012 r. Ne 601 «O0 OCHOBHBIX HANpPABICHUSIX
COBEPILEHCTBOBAHUS CUCTEMBI FOCYJIapCTBEHHOTO yIpaBieHus»; Yka3 [Ipesuaenrta Poccuiickoi
Oeneparn ot 11 aBrycra 2016 1. Ne 403 «O6 OCHOBHBIX HaIlpaBICHUSX pPa3BUTHUS
rOCYJapCTBEHHOM TpakaaHckou ciykOel Poccuiickoit denepanun Ha 2016 — 2018 ronbiy;
noctanoBieHue [IpaBurensctBa Poccuiickoit ®enepamnu ot 30 centsdps 2004 r. Ne 506 «O6
yrBepkaeHuM [lonoxenns o DenepaibHON HATOTOBOM ciyx0e»; npuka3 Munduna Poccun ot 2
utons 2012 r. Ne 99H «AnMuHHMCTpaTUBHBIN periiaMeHT DenepanbHOW HAJIOTOBOW CIYKOBI IO
MIPEIOCTABICHUIO TOCYJAPCTBEHHON YCIYTH M0 OecruiaTHOMYy MHGOPMUPOBAHUIO (B TOM YHCIIE B
MUCBMEHHON (POopMe) HaJIOrOIIATENbIINKOB, TUIATEIBIINKOB COOPOB U HAJIOTOBBIX areHTOB O
NEUCTBYIOIMUX Hajorax M cOopaxX, 3aKOHOJATENbCTBE O Hajorax M cOopax MU TPHUHATHIX B
COOTBETCTBHMU C HUM HOPMATHUBHBIX MPABOBBIX AKTaX, MOPSIKE UCUMCICHUS U YIUIAThl HAJIOTOB U
cOopoB, MpaBax U OOS3aHHOCTSIX HAJOTOIUIATEIBIIUKOB, TIIATEIBIIIMKOB COOPOB M HAJIOTOBBIX
areHTOB, MOJHOMOYMSIX HAJIOTOBBIX OPraHOB M UX JOJDKHOCTHBIX JIUI, a TaKXe MO IMPUEMY
HAJIOTOBBIX JICKJIapaluii (pacueToB).

Cmapwiuti 20cHano2uncnekmop NOJKEH 3HAaTh MHbIE HOPMATHBHBIE MPABOBBIE AKTHI U
CiIy’)keOHbIE JOKYMEHTBI, PETYJIHUPYIOIIHE BOMPOCHI, CBSI3aHHBIE C OOJIACTBIO M BHUJIOM €ro
po¢eCCHOHATBHOM CITYKEOHOM eSITEIbHOCTH.

6.3.2. Unble mpodeccuoHanbHbE 3HAHUS: OCHOBbI SKOHOMHMKH, (PUHAHCOB W KpPEIHWTa,
OyXraaTepCcKOro MW HAJOTOBOTO YYETa; OCHOBBI HAJOTOOOJIOKEHHS; OCHOBHI (DPMHAHCOBBIX H
KPEJAUTHBIX OTHOIICHH; OOIIHE TOIIOKEHHUSI O HAIOTOBOM KOHTPOJIE; MPUHITUIBI (POPMUPOBAHUS
OromxeTHOM cuctemsl Poccuiickoit @enepanuu; npuHIUIBE GOPMUPOBAHUS HAJIOTOBOM CUCTEMBI
Poccuiickoit @enepannu; MopsIoK TPOBEIACHUS MEPOIIPUITUN HAJIOTOBOTO KOHTPOJIS; IPUHLHIIBI
HaJIOrOBOT'O aIMUHUCTPUPOBAHUS.

6.4. Hanmnune QpyHKIMOHATBHBIX 3HAHUIA:

- IPUHITUIIBI, METO/IbI, TEXHOJIOTUH U MEXaHU3MBbI OCYIIIECTBIICHUS KOHTPOJIS (HaI30pa);

- BU/Ibl, HA3HAYEHHE U TEXHOJIOTHUU OPraHU3aI[MU IPOBEPOUHBIX MTPOLIEYD;

- IOHATHE EIMHOTO PEECTpa MPOBEPOK, MPoIIeAypa ero (GOPMUPOBAHUS;

- MHCTUTYT MPEABAPUTEIHLHON MPOBEPKHU KATOOBI M MHOW WHGOpPMAIIMH, TTOCTYIUBIICH B
KOHTPOJbHO-HA/I30PHBINA OpraH;

- IPOILIe/lypa OpraHu3aluy MPOBEPKU: MOPSAIOK, dTAIbl, HHCTPYMEHTHI IPOBEICHUS;

- OTpaHUYCHUS MPY TTPOBEICHUN TTPOBEPOYHBIX MPOIIEAYD;

- MEpBI, TPUHUMAEMBIC 110 pe3yIbTaTaM MPOBEPKH;

- IUTAHOBBIE (PENIOBBIE) OCMOTPBI;

- OCHOBaHUS TIPOBENICHUSI U OCOOEHHOCTH BHETJIAHOBBIX ITPOBEPOK.

6.5. Hanuune 6a30BbIX yMEHHMIi: cOOJIIOAAaTh ATUKY JI€J0BOr0 OOLICHUSI, YMEHUE MBICIUTh
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CUCTEMHO, YMEHHME IUIAHUPOBAaTh M pALMOHAIBHO HCIOJb30BAaTh padboyee BpeMs, YMEHHUE
JOCTUraTh pe3yibTaTa, KOMMYHUKAaTUBHBIE YMEHUs, yMEHHE padoTaTh B CTPECCOBBIX YCIIOBUSX,
YMEHHE COBEPILIEHCTBOBAaTh CBOM MNpO(ECCHOHAIbHBIA YpPOBEHb, YMEHHS B 00JAcTH
MH(}OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI. ONEPAaTUBHO NMPUHUMATh U PEaJTU30BbIBAThH
YIIPABIEHYECKUE PEIICHUS.

6.6. Hanimuue npogeccuoHanbHbIX YMEHU:

-COCTAaBJICHHUE AKTa I10 Pe3yJIbTaTaM IIPOBEACHUS KaMEPAIBHOW HAJIOTOBOU ITPOBEPKH;

-pUCK-OPUEHTHPOBAHHBIA MOAXOA K TIIOATOTOBKE W IPOBEACHUID MEPOIPUATUI

HaJIOTOBOI'O KOHTPOJIS;

- OCYILIECTBJIEHUE DKCIIEPTU3BI IPOEKTOB HOPMATHUBHBIX ITPABOBBIX AKTOB;

- oOecrieueHue BhINOIHEHUS IOCTABIEHHBIX PYKOBOJCTBOM 33/1a4;

- QHAJIN3a U IPOTHO3UPOBAHUS JIEATEIILHOCTH B IOPYUYEHHOH cepe;

- IIOJIb30BAaHUE COBPEMEHHOM OPITEXHUKOM U MPOrPaMMHBIMH ITPOTYKTaMH.

6.7. Hanuune QpyHKIIMOHATBHBIX YMEHHIA:

- IPOBEJICHUE KaMEPaJIbHBIX IPOBEPOK U UHBIX IPOBEPOK;

- (opmHpoBaHME U BEJIEHHE PEeCTpOB, KaJacTpPOB, PETUCTPOB, MEPEUYHEH, KaTajoros,

JIMIEBBIX CUETOB I 00ecrneueHns: KOHTPOIbHO-HAI30PHBIX OJTHOMOYHIA;

- OCYILECTBJIICHHE KOHTPOJS MCIOJHEHWS MNPEANHCAHUM, PpENIeHUd MW JIPYyTrux

paclopsAaUTENBHBIX JOKYMEHTOB.

II1. Jo/zxkHOCTHBIE 00SI32aHHOCTH, PABA U OTBETCTBEHHOCThH

7. OcHOBHBIE TIpaBa U OOSA3AHHOCTU CMAPULIE20 20CHANO2UHCHEKMOpPA, a TaKKe 3alPEeThl U
TpeOOBaHUs, CBSA3aHHBIC C TPAXTAHCKOW CIYy)kOOH, KOTOpPBIE YCTAaHOBIICHBI B €T0 OTHOIICHHH,
npeaycMoTpensl ctatbsimu 14, 15, 16, 17, 18, 19, 20, 20.1 ®enepanbHoro 3akoHa ot 27.07.2004
No 79-@3 «O rocynapcTBeHHOM rpaxaaHckoi cinyx0e Poccuiickoit denepanum.

8. B nensax peanuzanuu 3amad v (QyHKIHUH, BO3JIOXKEHHBIX Ha YTpaBiCHUE, cmapuiuii
20CHAN02UHCNEeKmMop 00sI3aH:

8.1. IlpoBomuth KamepaibHble HalloroBele mpoBepku Jaekinapauuii nmo HIAC (3a
WCKJIFOYCHUEM HAJOTOBBIX JIEKJIapalluii, MPEeJCTAaBIEHHBIX C CYMMOMW Hajora, MCUYHMCICHHOM K
BO3MEIICHUIO U3 OFOKETA).

8.2. BBomuTh mocCTynuBIIME MOsCHeHHUs, JokymMmeHTHI B AMC  «Hamor-3»,
MpEeACTaBICHHBIC HAJIOTOIUIATENBIIMKAMA Ha TPEOOBaHUS O TMPEAOCTABICHUU TOSICHEHH,
TpeOOBaHUs O MPEACTaBICHUH TOKYMEHTOB (MH(OpMaIm);

8.3. [loaroraBnuBaTh pEIICHUS O MPUOCTAHOBJIICHWU OIEpAIUi HAJIOrOIIaTeIbIIMKA T10
€ro cueraMm B OaHKE W IMEPEBOJIOB €r0 3JEKTPOHHBIX JICHEKHBIX CPEJICTB (peIIeHHH 00 OTMEHE
JaHHBIX PELIEHU) B COOTBETCTBUM C MOJANMyHKTaMu 2 myHKToB 3 u 3.1 ctateu 76 Hamorosoro
Konexca P®.

8.4. IlpoBOAUTH KOMIUIEKC MEPOINPHUATHI IO HAJIOTOBBIM JEKJIapalusM, MO KOTOPBIM
chopMupOBaHbl MPOTOKOJBI OIMIMOOK MO pe3yjbTaTaM aBTOMATHU3MPOBAHHOTO KaMepajJbHOTO
pacdeTa ¥ KOHTPOJBHBIX COOTHOIICHUA.

8.5. IIpoBoauth TPOBEPKY MOJHOTHI  MPEJACTABICHHBIX  HAJOTOIUIATENIbIIMKOM
JOKYMEHTOB, Ha OCHOBE TMPEJCTAaBICHHONW HAJOrOIUIATENIbIIUKOM JeKIapanuu (pacyera),
JIOKYMEHTOB.

8.6. IIpoBOAUTH KOHTPOJBHBIE MEPONPHUATHS, B T.4. BHI30B HAJOTOIIATENBIINKOB IS
a4l TOSICHEHWM, MCTpeOOBaHME Y HAJOTOIUIATEIBIIMKOB  JIOMOJHUTENIbHBIX  CBEJICHU,
O0OBSCHEHUHN U JTOKYMEHTOB, MOATBEPKAAONINX MPABUIBHOCTh UCUUCICHHUS U CBOCBPEMEHHOCTh
yIIaThl HAJOTOB, MPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM O Hajorax M cOopax; MOJydeHHE
CBEJICHUH 0 (PMHAHCOBO-XO035WCTBEHHOM NESITEILHOCTH HAJIOTOTUIATEIbINNKA Yy OaHKa; MOTyYCHHE
uH(pOpPMAIMK O JEATETHLHOCTA HAJOTOIUIATEIbIINKA Y KOHTPAreHTOB M UHBIX JuIl. [IpoBeneHue



JI0TIpOCa CBHUJIETENS, OCMOTPOB, 3KCIEPTU3BI, IPUBJICUEHUE CIIELIMATINCTA, [IEPEBOAYMKA.

8.7. ObGecnieunTh MOJTHOTY JOKa3aTelIbHOM 0a3bl MO CymMMaMm, JOHAYUCICHHBIM B XOJ€
KaMepalbHbIX HAJIOTOBBIX ITPOBEPOK.

8.8. IlpoBoauth aHanmu3 CBEIEHUH (IOKYMEHTOB), TOJYYEHHBIX IPH MPOBEACHUU
MEpPONPUATUI  HAJOTOBOIO  KOHTPOJIA  HapsiAy C  JOKYMEHTaMH, IPEICTaBICHHBIMU
HAJIOTOIJIATENIBIIMKOM (JIeKIapanusiMi U (WJIM) pacueTaMu) U MOABEPTHYTHIMU aHATUTUYECKOM
npoBepke. OopMieHne KoMIIeKca MEPONIPUSITUI KaMepallbHON HAJOTOBOM MTPOBEPKHU.

8.9. CocTaBisiTh 3aKII0YEHHS] 0 HEOOXOAMMOCTH BKJIIOYCHHS HAJOTOIUIaTEIbIINKA B TIJIaH
MIPOBEAECHUS BBIE3IHBIX HAJIOTOBBIX POBEPOK.

8.10. ManuuupoBaTh KOMHUCCHUH, IOPUIMYECKOE COMPOBOXKICHHE U T.J. MO HAIOTOBBIM
MIPOBEPKAM 10 KOTOPBIM HEOOXOAMMA FOPUINYECKAsl, METOJOJOTUYECKAs TOMOILb.

8.11. IlIpoBoguth paboTBl MO TONy4YeHHUIO HMHPOPMALMU O  ACSITEIbHOCTH
HaJIOTOIUIATENBIIMKOB W3 BHEIIHMX HWCTOYHMKOB. MOHHMTOPUHI M aHalu3 IOJYy4YEHHOU
uHpOpMalMM B LENSIX KAYECTBEHHOTO M PE3YJbTaTUBHOIO MPOBEJIEHUS KOHTPOJIbHBIX
MeponpusTUi. MOHUTOPUHI W aHaiu3 CBEICHUMN, COAEpPKAIUXCA B CPEICTBAX MAacCOBOU
unpopmanuu, WHTEepHeT-caiiTax (oduuManbHbIX calTax), (eaepalbHbIX HHPOPMAITMOHHBIX
pecypcax. Hampasienue 3anpocoB B KOMIETEHTHbIE OPIaHbl MTHOCTPAHHBIX TOCYIapCTB.

8.12. IIpoBoauTh aHamU3 CXE€M YKIOHEHHUS OT HaJOTOOOJIOKEHHUs, BBIpaObOTKA
MPEAJIOAKEHNH 110 UX MPETOTBPALIEHUIO.

8.13. CBOEBpEMEHHO U Ka4eCTBEHHO 00€CIeunBaTh MPOU3BOACTBA IO JIeJIaM O HAJIOTOBBIX
MIPaBOHAPYILEHUSAX, COONIOACHHUE MOPsIAKAa U CPOKOB NPOBEAEHUS, OPOPMIICHUS U pealn3aluu
MaTepHaioB KaMEepaJbHBIX HAJIOTOBBIX MpoBepoK. OdopmieHHe pe3ylbTaToB KaMepalbHOMN
HaJIOTOBOM MPOBEPKH, C MOCIEAYIOLIMM BEIHECEHUEM IpOeKTa Pemenus o nmpuBiedeHun (0Tkasze
B MPUBJICYEHNH) K HAJIOTOBOM OTBETCTBEHHOCTH 3a COBEPILIEHUE HAJOTOBOTO MPABOHAPYILIEHHUS C
00s13aTeNIbHBIM COIJIACOBAaHUEM C IIPABOBBIM OTEI0M Ne 1.

8.14. TIpoBoAWTh €XKEMECSUYHBII CAMOKOHTPOJb Ha TMpPEIMET COOIIOJIEHUs CPOKOB
OTpa)KE€HHUsI pe3yJbTaTOB KaMepanbHOU HasoroBoil nmpoepku B KPCB.

8.15. IlepenaBaTh MaTepuanbl KaMEPAIBHBIX HAJIOTOBBIX IMPOBEPOK B OpraHbl BHYTPEHHUX
JIeJ1 I71s1 pelIeHus1 BOTpoca 0 BO30YKJIEHUH YTOJIOBHOTO JIeNa.

8.16. OcymiecTBiIsATh B3aUMOJACIHCTBUSI C MPaBOOXPAHUTEIbHBIMU OpraHaMU W HWHBIMHU
KOHTPOJUPYIOUIMMU OpraHaMu IO MPEeAyNpeKICHUIO, BBISIBICHUIO U IMPECEUECHUI0 HAJIOTOBBIX
MIPaBOHAPYILIEHUH MO MPEAMETY AESATEIbHOCTH OT/eNa.

8.17. PaboTaTh ¢ opraHamMu, YHOJTHOMOYEHHBIMU JIMIIAMH, O0SI3aHHBIMU B COOTBETCTBHH C
3aKOHOJIATeJIbCTBOM O Hajiorax M cOopax IpeJICTaBiIATh B HAJIOTOBBIE OpraHbl MH(OpMAIHIO,
HEO0OXO0IMMYIO JJI HaJIOTOBOTO KOHTPOJISL.

8.18. CBOeBpeMEHHO MOArOTaBIMBaTh M IMEpEJaBaTh MAKET JOKYMEHTOB B CBSI3U C
M3MEHEHHEM MECTa HaXOXACHMS FOPUINYECKUX JINLL.

8.19. TlonroraBnuBaTh OTBEThl Ha MHUCHBMEHHBIE 3alpPOChl  HAJIOTOIUIATEIBIIUKOB,
MPaBOOXPAHUTEIBHBIX OPraHOB, IPYIMX MHCIEKIHMN U YUPEkKICHHU MO BOIMpOcaM, BXOJSAIIUM B
komneTeHnuo Oraena.

8.20. CobmogaTh YCTaHOBJICHHBIE CPOKM MOJATOTOBKM W HampaBieHHs TpeOOBaHUH,
YBEJOMJICHUH, COOOIIEHNN U MHBIX UCXOMASIINX JOKYMEHTOB.

8.21. OOecneunBaTh MOJHOTY W KAayeCTBO BeleHUS, (GOPMHUPOBAHUS WH(POPMAIIMOHHBIX
pecypcoB.

8.22. OcymecTBasATh MOATOTOBKY HHPOPMAIIMOHHBIX MaTepUasIoB AJis HaYaJIbHUKA OT/AeNa
M0 BOIIPOCaM, HaXoIMMcs B komneTeHuu Otaena.

8.23. BecTn B yCTaHOBJIEHHOM MOPSAKE JIEIONPOU3BOACTBA, XPAHEHUE U CAaya B apXHB
JOKYMEHTOB OTJIeJa, 00ecieueHne COXPaHHOCTH JOKYMEHTOB.

8.24. BBINONHATh IUIaHBL, 33/IaHUSI U PACHOPSDKEHUST HAYaJIbHUKA OT/EJa, 3aMECTUTENeH



HavaJlbHUKA OT/eNA.

8.25. OGecneunBaTh COOJIIOJIEHUE MPAB HAJOTOIUIATEIBIINKOB, MIATEIBUIMKOB COOPOB U
HAJIOTOBBIX ar€HTOB, a TAKXKE APYTUX JUI B COOTBETCTBUU ¢ Haoroseim kogexkcom PO.

8.26. OcymectBiaTrh B3auMozeiictBue ¢ otaenamu Ymupasineaus DPHC Poccum mo
Pecniybnuke Caxa (SIkyTusi) o BOIIpocam, BXOASIIUM B KOMIIETEHIUIO JESTEIbHOCTH OTeNa

8.27. OcyliecTBIATh B3aUMOJICHCTBHE C MUHUCTEPCTBAMHU U BEJJOMCTBAMH IO BOIIPOCaM,
BXOJISAIIUM B KOMIIETEHITUIO JEATEITHPHOCTH OT/IENA.

8.28. M3yuwaTh © aHanmu3MpOBaTh MPAKTUKY TPUMEHEHHUs TOJOKEHUH HaJIOrOBOTO
3aKOHOATENIbCTBA MO0 BOMPOCAM, BXOSIIUM B KOMIIETEHIIUIO OT/AENA.

8.29. IloaroraBnuBaTth CIIpaBKH, aHATUTUYECKUE 3aIUCKH, METOANYECKHE
PEKOMEH TAINH, TTUCHMA.

8.30. OcymecTBasATh KOHTPOJAbL OOOCHOBAaHHOCTH TPHUMEHEHHUS OCBOOOXKICHHS OT
HCIIOJIHEHUs 00s13aHHOCTel Hamoromiatenbiuka no HJC B coorBercTBuu co cr. 145, 145.1 HK
PO®.

8.31. OtBeuaTh 3a CBOEBPEMEHHOE U TMpaBWIbHOE (POPMUPOBAHHE HAJIOTOBOM
OTYETHOCTH, WH(OPMAIIMOHHBIX PECYPCOB, 3aKPEIJICHHBIX COTJIACHO MpHUKa3aM YTpaBleHUs 3a
OTJIEJIOM.

8.32. IlpeacraBnsiTh MO MOPYYEHHUIO PYKOBOJICTBa HMHTEpeChl YIpaBieHHS B
apOUTPa)KHOM CyJie TPU PACCMOTPEHHH JIeJN, CBS3aHHBIX C BONPOCAMHU, OTHOCSIIUMCS K
nesitenbHocTH OTHENA

8.33. IlpuHuMarh ydacTue B OpraHU3aliH U MPOBEJICHUN CEMHUHAPOB U COBEIIAHHIA.

8.34. T'oroBUTH, MaTepHallbl W TMPOEKTHl TMPUKA30B IO BOMPOCAM, BHOCHMBIM Ha
paccmotpenue Komnernn Ynpasneanss ®HC Poccun o Pecniy6mke Caxa (AxyTus).

8.35. CoOnromaTe HAaJIOTOBYIO TallHy, MMEET JOCTYN K CIyXeOHOW uHpopMmanuu B
npenenaax KOMIETEHIIMH, yCTaHOBIIeHHOHN npaBuiamu Ynpasienuss PHC Poccun no Pecniybinnke
Caxa (SxyTus).

8.36. OcymecTBnaTh HHGOPMHUPOBAHUE HAIOTOIUIATENBITUKOB, MIIATEIBIIIMKOB COOPOB U
HAJIOTOBBIX arcHTOB IO YKa3aHHBIM B HACTOAIIEM pa3Jieiie BOMPOCAM, a TaKKE Pa3bsICHCHHE
MOpsJIKA 3aroJHEHUs ()OPM HAJOTOBBIX JICKJIapaIuil (pacyeToB).

8.37. OcymiecTBisATh BHYTPEHHHMI KOHTPOJIb 1O HANPABICHUSM PAOOTHI OTAENa MyTeM
AHATUTUYECKUX TPOIICAYP, HAOIIOACHHSI, MOHUTOPUHTA MPOIICTYP BHYTPECHHETO KOHTPOJIS.

8.38. Ilpunumare yuactue B pabore Kowmmccuit, Pabouux rpyrmm, co3gaHHBIX B
VYopasneauu @PHC Poccum mno Pecnybnuke Caxa (Skytusi) ansg pemieHuss KOHKPETHBIX
MPOOJIEMHBIX BOMPOCOB, B cooTBeTcTBUM ¢ Npukazamu @HC Poccun, Yrpasnenus ®HC Poccun
o Pecniyonuke Caxa (SxyTus).

8.39. OpranuzoBath pa3pabOTKy NPEJIOKEHUN IO COBEPIICHCTBOBAHUIO HAJIOTOBOTO
3aKOHOJATENIbCTBA U MTPAKTUKHU IO BOIIPOCAM, OTHOCSIIIUXCS K KOMIIETEHIIUU OT/IeNa.

8.40. CoGOmromate  TpeOoOBaHMsS ~ KOHIENIMH  HHGOPMAIMOHHOW  O€30MacHOCTH,
yrBepxkacHHoM [Tpukazom ®HC Poccun ot 13.02.2012 NeMMD-7-4/6@.

8.41. VYBemomisATh MpeICTaBUTENs HaHUMaTens (paboTonaTelnsi), OpraHbl MPOKYpaTypbl
W APYTHE TOCYapCTBEHHBIC OPTaHbl 000 BCEX CIIydasiX oOpaileHus K HeMy KaKuX-JIMOo JIHI B
HEJSX CKIIOHCHHS €70 K COBEPIICHUIO KOPPYIIIMOHHBIX PAaBOHAPYIIICHHH.

8.42. IlpoBomuTh HACTaBHHYECKYIO pabOTy ¥  OKa3blBaTh IOMOIIb  MOJIOJIBIM
CHEIUAINCTaM B TOJYYECHHUH HEOOXOIMMBIX HABBHIKOB W 3HAHWHA IO BOMPOCAM KOHTPOIHHOU
paboTHI 10 COOTIOACHUIO HAJIOTOBOT'O 3aKOHOAATENbCTBA.

8.43. OGecmneunBaTh COOIOICHUE TUCIIUIUIMHBI U TIOPSIAKA B OTACIIE.

8.44. JloknaapiBaTh Ha4YaJIbHUKY OT/AENIA O BBISBICHHBIX HAPYIICHUSX HAJIOTOBOTO
3aKOHOJATENIbCTBA B MPEesiaX CBOCH KOMITETCHIINN;

8.45. OcymiecTBIsATh KOHTPOJb 32 POPMUPOBAHUEM CTATUCTUUYECKON U IPYroil HaJIoTrOBOM



OTYETHOCTH B Cpokd u 1o (opmam, yctanoBieHHbiIM DPHC Poccum (B COOTBETCTBHH C
yTBepKAeHHbIMU [1manamu paGoThl oTaENna).

8.46. [IlogmepxkaThb BBICOKOTO ypPOBHS  MPOQPECCHOHATHLHOW  TOJTOTOBKH u
npodeccuoHanbHOW KBaJU(pUKALUU TMYTEM CAMOCTOSTEIBHOIO CBOEBPEMEHHOTO W3YYEHHS
3aKOHOJATEJIbHBIX W HOPMAaTHBHBIX AaKTOB, M3MEHEHMM W JIONOJHEHUH, MpPOBEIACHUE
CaMOKOHTPOJIA.

9.B memsX WCIONHEHUS BO3JOXKEHHBIX JIOJDKHOCTHBIX OOS3aHHOCTEH cmapuiuil
20CHANIO2UHCNEKMOp UMEET TIPaBO:

- [Ipencrapnsate 6e3 0co00il JOBEPEHHOCTH OTAEN IO BOIPOCAM, OTHECEHHBIM IO
IIPEAMETY NEATEIIBHOCTH OTACIA;

- Bectu nmepenucky um OCyHIECTBIISITH APYTU€ CIOCOObI Mepenaud MHPOpMaluu Mo
BOIIPOCAaM, OTHOCSILIUMCS K KOMIIETEHIIUU OTJIENA;

- 3anpamMBaTh M MOJy4aTb OT CTPYKTYPHBIX TOJAPA3AEICHUN YTpaBIeHUS
MH(OPMALIMOHHO-CIIPABOYHbIE MAaTe€pUalbl, PEKOMEHIAINH, NPEIJI0KEHUS M 3aKII0YEHHS 10
BOIIPOCAaM, OTHOCSILIUMCS K KOMIIETEHIIUHU OTJIENA;

- 3anpammBaTh Y MUHUCTEPCTB U BEJJOMCTB JIOKYMEHTBI U CBEJIEHUS, HEOOXOIUMBbIE
JUIs1 KOOPJAMHALUK B3aUMOICHCTBUS;

- KoopauaupoBate M OpraHu30BBIBaTh B3aWMOJCHCTBUE C 3aWHTEPECOBAHHBIMU
otnenamu YnpasieHuss ®HC Poccun o PC (5I) mo Bompocam nesaTensHOCTH OT/AENA;

- BHocuth mnpennokeHuss PYyKOBOJACTBY OTAE€da IO BOIPOCAaM, OTHECEHHBIM K
BEJICHUIO OTJIENIA;

- Ocy1iecTBIsATh Ipyrue npasa, MPeyCMOTPEHHBIE JNENCTBYIOIIUM
3aKoHomarenbcTBOoM  Poccuiickoii  ®enepanuu, HOPMAaTUBHBIMUA — I[PABOBBIMH  aKTaMU
[IpaButensctBa Poccuiickoit ®epepanuu, 3akoHomatenbcTBoM Pecnyonuku Caxa (Skytus),
HOpPMAaTUBHBIMU  TpaBoBbIMM  akTamu IIpaButenbctBa PecnyOnuku Caxa  (Skyrus),
HOpMaTUBHBIMU MTpaBoBbIMU akTamMu GHC Poccum.

10. Cmapwuii 2ocHanocuncnexmop  OCYIIECTBISICT WHBIE TpaBa M UCIOJHSET HWHBIC
00s13aHHOCTH, TIPETYCMOTPEHHBIE 3aKOHOAaTeILCTBOM Poccuiickoit denepanuu, [lonoxxennem o
denepanbHON HANOTOBOU ciyx0Oe, mpukazamu (pacnopsokenusmu) ®HC Poccun, nonoxenuem
00 YnpaBlieHUH U UHBIMH HOPMATUBHBIMU MTPABOBBIMH aKTaMH.

11. Cmapwuii 2ocnanocuncnekmop 3a HEUCHOJIHEHUE WIM HEHAJUIeKallee HCIOIHEHHUE
JOJKHOCTHBIX OO0S3aHHOCTEH MOXKET ObITh MPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHonarenbcTBoM Poccuiickoit ®denepauun. Kpome Toro, Cmapwui 2ochanocuncnekmop
HECET OTBETCTBEHHOCTD!

3a HEKAUYE€CTBEHHOE M HECBOEBPEMEHHOE BBINIOJIHEHHE 3aJ]1a4, BO3JIO)KEHHBIX HA OTHAEN, 3a
HEKa4EeCTBEHHOE M HECBOCBPEMEHHOE BBIIIOJIHEHUE 3a7a4, BO3JIOKEHHBIX HA OTACI, 3aJaHUM,
IIPUKA30B, PACHOPSDKCHUM M YKa3aHWM  BBIIECTOSIIMX B IMOPSAAKE MOAYMHEHHOCTH
PYKOBOAMTEINEH, 32 UCKIIFOUEHUEM HE3AKOHHBIX;

3a HECBOEBPEMEHHOE pPACCMOTpPEHHE B IMpejeNiaX CBOMX JTOJKHOCTHBIX O0Os3aHHOCTEU
oOpamieHnii TpaXXAaH U OOIIECTBEHHBIX OOBEAMHEHUH, a TAaKKe TOCYIapCTBEHHBIX OPTaHOB,
YUPEKAECHUN, OPTaHU3aLUNA U OPTaHOB MECTHOI'O CaMOYIIPABIICHMUS;

HEUCIOJIHEHUEe  (HeHaJuleXallee  MCIOJHEHUE) JODKHOCTHBIX — O0si3aHHOCTe B
COOTBETCTBUU C HACTOAIUM PernameHTom;

3a UMYIIECTBEHHBIN yIiepO, MPUYMHEHHBIN M0 €ro BUHE;

3a yTpary clly>keOHOTO yJIOCTOBEPEHUS;

3a HeCOOJTI0/IEHNE TPYAOBOIO PacCHoOpsIKa;

3a pasrialleHue ToCyIapCTBEHHON U HAJIOTOBOW TailHbI, MHON MH(pOpPMAINU, CTaBIIEH eMy
M3BECTHOMW B CBSI3U C MCIIOJIHEHUEM JIOJKHOCTHBIX 00sI3aHHOCTEH;



3a jelicTBue WK Oe3/IeicTBHEe, TPUBEIIIee K HAPYIICHUIO MPaB M 3aKOHHBIX MHTEPECOB
IpaKJiaH;

3a HecOOJOJICHHE OTPAaHWYEHUN, CBS3aHHBIX C MPOXOXKJIECHHEM TOCYJapCTBEHHOU
TPaKJIAHCKOM CITYKOBI;

3a Hapymenue Kopekca OSTHKM H  CIYKEOHOTO TOBEIEHUS TOCYJAapPCTBEHHBIX
rpaxxaaHckux ciyxamux denepanbHoil HATOTOBOM CIYKOBI;

3a HECOOJII0/ICHUE 3aKOHOAATEIHCTBA O MPOTHUBOICHCTBUHN KOPPYIILIUH;

3a HecoOmoieHue (eepantbHbIX 3aKOHOB U HOPMATHUBHBIX MPABOBBIX akTOB Poccuiickoii
denepanyyi, HOPMATUBHBIX TPaBOBBIX akToB MuHpuna Poccuu, akroB ®HC Poccun,
VYropaBneHus W HUHBIX JIODKHOCTHBIX — OOSI3aHHOCTEH, MPEAyCMOTPEHHBIX  HACTOAIIUM
PermamenToM B COOTBETCTBMM C  YIOJIOBHBIM, aJIMUHUCTPATHUBHBIM, TPAKIAHCKUM
3aKOHOJATENIbCTBOM, @ TAK)Ke 3aKOHOJIATEIHLCTBOM O TPaKIaHCKOU CITykOe.

IV. IlepeyeHb BOPOCOB, 10 KOTOPBIM CHAPUWINIL 20CHAI02ZUHCREKMOD
BIIpaBe WIHN 00513aH CAMOCTOSITEIbHO NPUHUMATD
ylpaBJjieHYecKHe U HHbIe pelieHus
12. Tlpy MCHOTHEHUU CIYKEOHBIX OOS3aHHOCTEH cmapuiuli 20CHAI02UHCNEKMOp BIPABE
CaMOCTOSITENIbHO TPUHUMATh PELIEHHS 10 BOIIPOCaM:
- KOHTpOJIS 32 cOOMI0IeHneM TpeOOBaHUI HAJIOTOBOTI'O 3aKOHOAATENbCTBA;
- BHECEHUs PYKOBOJICTBY YIIpaBJIEHUS MPEJIOKEHUH 10 JIIOOBIM BOIPOCAM, OTHOCSIIUMCS
K KOMIIETEHLIUU OT/eNa;
- paccMOTpeHHUsl Kai00, 3asBICHUN U 3alIPOCOB HAJIOTOIUIATENbIIUKOB;
- IUTAHUPOBAHUS pabOThI OT/IENa, TEXHUYECKON yueObl paOOTHUKOB U APYTUX MEPONPUATUN
YOHC Poccun no Pecniybnuke Caxa (SAkytus);
- METOA0JOTHYECKOT0 00ecTeyeH s eI TebHOCTH OT/eNa.
13. Tlpu ucnonHeHUU CiyKeOHBIX OOS3aHHOCTEN cmapuiuli 20CHAIO2UHCHEeKmop 00s13aH
CaMOCTOSATENIBHO PUHUMATD PEIICHUS 110 BOIIPOCaM:
- pacCMOTpEHU MMHCEM, 3aIIPOCOB, OOPAIIEHHUH HATOrOIUIATEIbIIUKOB;
- TEXHUYECKOW yueObl paOOTHUKOB U JPYTMX MEPOIPUSATUHI OTIENa;
- KoHTpois ucnonHeHus IlonoxeHuss o0 oOTAesne U JIOJDKHOCTHBIX PErjlaMEHTOB
rOCYJapCTBEHHBIX TPaXKJIAHCKUX CITYKAIUX.

V. IlepevyeHb BONPOCOB, 10 KOTOPBIM CHAPUIUIL 20CHATO2UHCREKMOp BIIPaBe WIH
00s13aH YYacTBOBATh NPH NMOJATOTOBKE MNPOEKTOB HOPMATHBHBIX MPABOBBIX AKTOB M (MJI1H)
NPOEKTOB YNPABJICHYECKUX U MHBIX PelleHnH

14. Cmapwui 2ocnanocuncnekmop B mpeaenax (yHKIMOHATLHOW KOMIIETCHIIUHN BIIPaBe
y4acTBOBAaTh B MOJATOTOBKE (OOCYKJEHWH) HOPMATUBHBIX IPABOBBIX aKTOB W (WJIHM) MPOCKTOB
VIPaBIIEHYECKUX, UHBIX PEIICHHUI 110 BOTIPOCAM:

B mnpenmenax (GyHKIMOHAIBHONW KOMIETCHIIMM MPUHUMAET YyYacTHE€ B TOJTOTOBKE
HOPMATHUBHBIX AaKTOB W (MJIM) TIPOCKTOB YINPaBICHYCCKUX W WHBIX PCIICHUH B 4YacTH
oOecreyeHHsl TMOATOTOBKA COOTBETCTBYIONIMX JOKYMEHTOB IIO BOINPOCAM, OTHOCSIIUMCS K
KOMIIETEHITUH OT/IEJIa KAMEPATLHOTO KOHTPOJIS.

15. Cmapwuii cocnanocuncnekmop B TipeAenax (HyHKIMOHAIBHOW KOMIIETEHIIUU O00sI3aH
y4acTBOBATh B MOATOTOBKE (0OCYKJICHIUH) HOPMATHBHBIX MPOSKTOB JOKYMEHTOB:

rpaduka OTITyCKOB TPaXXTAaHCKUX CIY>KaITUX OTAENa,;

WHBIX aKTOB TI0 MOPYYCHUIO HAYAJIbHUKA OTEA.

V1. Cpoku u npoueaypsl NOATOTOBKH, PACCMOTPEHUSI IPOEKTOB



ylpaBJieHYeCKHX M HHBIX pellieHUil, MOPSAI0K COrJIACOBAHNUS U
NPUHATHSA JAHHBIX PellleHn i

16. B cooTBeTcTBMM CO CBOMMH JIOJDKHOCTHBIMH OOSI3aHHOCTSIMH W TIOJTHOMOYHUSIMHU
cmapuuti 20CHAN02UHCNEKMOop OCYILECTBISAET MOATOTOBKY M PACCMOTPEHHUE YIPABICHUYECKUX U
WHBIX pEUICHUWH B CPOKM W B IOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIbHBIMH W WHBIMHU
HOPMAaTUBHBIMH ITpaBOBBIMU akTamMu Poccuiickoit denepannn.

VII. Ilopsinok ci1y:ke0HOT0 B3aUMOAeHCTBHA

17. BzaumoneiictBue cmapuiuil 20CHANIOCUHCNEKMOP c benepanbHBIMU
rOCYJAapCTBEHHBIMU T'PAXXIAHCKUMHU CIY>KAIllMMU WHCIEKIUHU, TOCYJAPCTBEHHBIMHU CIYKAIIUMHU
MHBIX FOCYJJapPCTBEHHBIX OPraHOB, a TAK)KE C APYTMMH Ipa)kJIaHaMU U OPTaHU3aLUSIMU CTPOUTCA
B paMKax [E€JOBBIX OTHOIICHUW HAa OCHOBE OOIIMX MPUHIIMIIOB CIYKEOHOrO0 TOBEICHUS
rOCYIApCTBEHHBIX CIYyKallUX, YTBEPKACHHBIX YKa3zoM lIpesunenra Poccuiickoit @enepauuu ot
12.08.2002 Ne 885 «OO0 yTBep)KIEeHHWHM OOIMMUX TPHUHIIMIIOB CIY)XEOHOTO TMOBEACHUS
rocyJaapcTBEeHHbIX ciykamux» (Cobpanue 3akoHonarenbctBa Poccutickoit @eaepanmu, 2002, No
33, ctr. 3196; 2009, Ne 29, ct. 3658), TpeboBaHMil K CIy:KEOHOMY TMOBEJICHUIO, YCTAHOBJICHHBIX
cratbeil 18 denepanpHoro 3akoHa ot 27.07.2004 Ne 79-03 «O rocynapcTBEHHOU TpaxaaHCKOM
ciyx0e Poccuiickoit @eneparuny, Kogekca 3TUKH U ciy>keOHOTO MOBEACHHS TOCYAapCTBEHHBIX
TpaXIaHCKUX ciyxanux denepanbHON HAIOTOBOM CIYXObI, yTBepkaeHHoro mpukazom OHC
Poccun ot 11.04.2011 Ne MMB-7-4/260@, a Takke B COOTBETCTBHH C MHBIMH HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit @enepannu u npukazamu (pacnopspkeHusiMu) @HC Poccun.

VIl [Tepeyennb rocyiapcTBeHHBIX YCJIYT, OKa3bIBaeMbIX FPaKaaHaM H
OpraHM3aIusM B COOTBETCTBHH ¢ AIMHHUCTPATHBHBIM PerjiaMeHTOM
denepabHOM HAJIOTOBOM CJIYKOBbI

18. B cooTBeTCcTBMHM C 3aMellaeMOW JOJDKHOCTBIO W B Ipeenax (PyHKIHOHAIbLHOMN
KOMIIETEHIIUU, CMApWiuli 20CHALO0SUHCNEeKmOop BBHITIONHSIET OpraHU3allMOHHOE obecreueHue
OKa3aHMs CIEAYIOIINX BUIOB IOCYIapCTBEHHBIX YCIIYT, OCYIIECTBISIEMBIX Y IPaBICHUEM:

18.1 wnguBHayanbHOE WHGOPMHUPOBAHUE HAJIOTOIUIATEIBIIMKOB Ha  OCHOBAaHUU
oOparieHuii B ycTHOU (hopme;

18.2 wuHauBHUAyanbHOE WH(DOPMHUPOBAHHWE HAJIOTOIUIATENBIIMKOB Ha  OCHOBAaHUU
oOpallleHnii B MUCbMEHHOH opMe;

18.3 ny6nuuHoe nHGOPMUPOBAHHIE HAIOTOIUIATEIIBIIIKOB.

IX. Iloka3aTenu 3¢ (peKTHBHOCTH U Pe3yJIbTATUBHOCTH
npodgeccuoHAIbLHOI CJIy:Ke0HOil 1eATeJTbHOCTH

19. D¢ PexTHBHOCTS U PE3YIABTATUBHOCTD NMPO(PECCUOHATHLHON CIYKEOHOHN AEATEIHHOCTH
cmapuie2o 20CHANI02UHCNEeKMopa OLIEHUBAETCS 110 CIISTYIOIINM MTOKa3aTesIM:

BBITMOJIHAEMOMY 00beMy paboThl M WHTEHCHBHOCTH TPYyHad, CIIOCOOHOCTH COXPaHSThH
BBICOKYIO Pa0OTOCIIOCOOHOCTh B 3KCTPEMAIBHBIX YCIOBHSAX, COOJIIOJICHUIO CIIy)KeOHOMU
JMCIUTUTHHEI,

CBOECBPEMEHHOCTH M OTIEPATHBHOCTH BBHITIOTHEHHSI TOPYUCHUH;

Ka4eCTBY BBINOJHEHHOH paboThl (IOArOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJIGHHBIMU TPEOOBAaHUSMHU, TOJTHOMY U JIOTUYHOMY M3JIOKEHHUIO MaTepuaia, IOpUITIeCKH
TPAaMOTHOMY COCTABJICHHUIO JOKYMEHTA, OTCYTCTBUIO CTHJIUCTHUYECKHX W TPaMMAaTHUYECKUX



OIIHUO0K);

npodeccuoHaNIbHON KOMIIETEHTHOCTH (3HAHMIO 3aKOHOAATENbHBIX U MHBIX HOPMATHBHBIX
MIPaBOBBIX aKTOB, IIMPOTE MPO(ECCHOHATBHOIO KPYro30pa, YMEHHUIO paboTaTh C IOKYMEHTaMu);

CIIOCOOHOCTH YETKO OPraHM30BbIBATh U TUIAHWPOBATh BHIIIOJHEHUE MMOPYUEHHBIX 33JIJaHUH,
YMEHHIO pallMOHAIBHO UCIOJIb30BaTh paboyee BpeMsi, pacCTaBIsITh MPUOPUTETHI;

TBOPUECKOMY IMOAXOAY K PELICHUIO MOCTaBIEHHBIX 3a]a4, aKTUBHOCTU U WHUIMATUBE B
OCBOECHHUU HOBBIX KOMIBIOTEPHBIX M HMH(POPMALMOHHBIX TEXHOJOTHH, CHOCOOHOCTH OBICTPO
aJIaTUPOBATHCS K HOBBIM YCJIIOBUSM U TPeOOBaHUSM;

CBOEBPEMEHHOCTH U Ka4eCTBY MOATOTOBKH M pa3MeIlIeHUs Ha O(QUIIMAIBLHOM caiiTe U B
CMMU marepuanoB, coOOLIEHUNH O HOpMax ACHCTBYIOIIETO 3aKOHOJATENbCTBA, MH(OpPMALUU O
MIPOBEJICHUN MYOJIMYHBIX OOCYKIEHUH W MaTepuasgoB, MNOATOTOBIEHHBIX [0 pe3yibTaTaMm
MPOBEICHUs] MyOJIUYHBIX 00CYXKIACHHUIA;

CBOCBPEMEHHOCTH W TOJHOTE MPEACTABICHUS pPa3biICHEHUA U WMHEOOpPMAIMM B paMKax
MIPOBEJICHUS yOJITUYHBIX 00CYKICHUII,

OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCIEACTBUS CBOMX JCHCTBUM, MPUHUMAEMbIX PEIICHUN.



